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MOJOKEHHUE e
0 MopsAKe PACCMOTPEHHA 00pamennii rpakiaan

OBIIME ITOJIOXKEHUA

. Hactosimee Ilomoxxenue o mopsaxe paccMOTpeHHs oOpamneHu# rpaxzaan (manee - Ilonoxenue)

pa3paboTtaHo B cooTrBeTcTBHH ¢ DenepanbHbM 3akoHOM OT 2 Mast 2006 roma Ne 59-®3 «O nopsake
paccMoTpeHus obpamenuii rpaxaad B Poccuiickoit denepaunu».

Hacrosumm [lonoxenneM peryaMpyroTcs MpaBOOTHOINEHMS, CBA3aHHbIE C peald3allHel rpaX1aHuHOM
Poccuiickoii ®enepauun 3akpemnennoro 3a HuM KoHctutynueit Poccuiickoit ®enepanuu mpapa
obpallleHUs B aJ[MHHHACTPALMIO MyHHIMIIAIEHOTO OI0DKETHOro 001me0o6pa3oBaTeIbHOrO yUpeXKICHUS
«'mmuazus Ne 2y (nanee - ['uMHa3us), ycTaHABIMBAETCS MIOPSIOK pacCMOTPEHHS oOpaiieHuid rpakiaan
JIOJDKHOCTHBIMH JHIaMH [ MIMHa31MH, a TaKoKe BEICHUS JEIONMPOU3BOJCTBA I10 HUM.

Opranu3zanus paboTe! ¢ oOpalneHUsIMH MpaXkJaH BexeTcs B cooTBeTcTBHE ¢ KoHcTuTynueit Poccuitckoi
Oenepanun, OenepanpabiM 3akoHOM oT 06.10.2003 Ne 131-®3 «O6 o6mux mpuHIHKNAX OpraHU3alluy
MECTHOro caMoympasjienus B Poccuiickoit ®enepanuny, GenepansasiM 3akoHoM 0T 2 Mas 2006 roga
Ne 59-03 «O nopsinke paccMoTpeHus obpameHuit rpaxkaaH B Poccuiickoit ®enepanuu», YcraBom
I'uMHa3um u HactosimuM IlonoxeHueM.

Paboty, cBf3aHHYIO ¢ y4eToM H OpraHM3anueil paccMOTpeHHs oOpalneHuit rpaXkiaH, OCTYAOMUX Ha
MM aupexTopa [’ MMHa3uH, BBIIOJNHSAET CEKpPEeTaph — AENONPOU3BOIUTEND | MIMHA3HH.

YcranoBneHHbli  HacTosuM  [lonojkeHWeM MOPSNOK  paccMOTpeHHs OOpallleHHH  rpaxaaH
pacIpocTpaHseTcs Ha Bce OOpallleHHs IpaxJiaH, 3a HCKIIOYeHHEeM oOpallleHHH, KOTOpbIe MOAJEXaT
PacCMOTPEHHUIO B MOPSIKE, YCTAHOBICHHOM (efepalbHBIMH KOHCTHTYIIMOHHBIMH 3aKOHAMH M MHBIMU
GbenepalbHBIME 3aKOHAMH, a TakKXKe CIY)XEOHBIX IHCEM, MCIONHEHHHIX Ha OQHIMAIBHBIX OGlaHKax
YUPEXKICHUH, OpraHu3alui, NOpeANpusTHH, MNOOANHUCAHHBIX MX PYKOBOAUTEISAMH, KOTOpHIE
paccMaTpUBaIOTCS B MOPSAAKE, YCTAHOBIEHHOM IS 00IIel KOPPECTIOHACHIIHH.

YcranoBneHHbIE  HacTosAmuM  [lonokeHHEM INOPSIOK  paccMOTpeHMs  ofpalleHuii  rpaxxaaH
paclpocTpaHseTcs Ha [PaBOOTHOLIEHHUS, CBS3aHHBIE C PacCMOTpeHHeM oOpalleHHH HHOCTPaHHBIX
rpakJaH.

I[NPABO I'PAXXIAH HA OBPAIIIEHUE

. HeﬁCTBHC Hacrosuero [lonoxenus PacpoCTpaHACTCA Ha BCE 06pameHn;1 rpaxiaH, 3a HCKITIOUCHUEM

2.1.1. obpameHu#, CBS3aHHBIX C  H300PETEHHSAMH, OTKPBLITHSAMH, pPalHOHATH3ATOPCKHUMM
NpEeaIOKEHUIMH, IIOPSAOK PpacCMOTPEHHS KOTODHIX perjlaMeHTHpyeTcs (enepalbHbIM
3aKOHOJATEILCTBOM;

2.1.2. obpameHu#i, paccMaTpuBaeMbIx B cooTBeTcTBHH ¢ Konctutymmei Poccuiickoit ®@enepauun u
DenepanbHBIM KOHCTUTYIMOHHBIM 3aKOHOM OT 21.07.1994 Ne 1-OK3 «O KoHCTHTYIIHOHHOM
Cyne Poccuiickoii denepanuny;

2.1.3. ofOpaieHuH, pacCMaTpHBacMbIX B IOPSIOKE YTOJIOBHOTO, IPaXIAHCKOTO CYAONPOHM3BOICTBA,
IIPOH3BOJCTBA 1O JesiaM 00 aIMUHHUCTPATUBHBIX NPABOHAPYIIEHUIX;

2.1.4. ofpallieHui, BBITEKAIOUIMX M3 OTHOIIEHHH, CKIANBIBAIONIMXCA BHYTPH KOJUIEKTHBOB
KOMMEPUYECKMX M  HEKOMMEPYECKHMX  OpraHu3aiuii, OOIIEeCTBEHHBIX  OOBETUHEHMUIA,
peryJIupyeMbIX HopMaMu ¢elepalbHOT0 3aKOHOIATEIbCTBA, UX YCTaBaMHU U ITOJIOKEHUSAMM.
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I'paxcnane uMeroT paBo 06pallaThCs JIMYHO, B YCTHOH (hopMe, a TaKKe HAIPABIIATH HHIMBHIYaIbHbIC
H KOJIEKTHBHBIE ITMCbMEHHBIC 0OpalleHus B aqMHHUCTpAUHIO [ iMHA3HH KO0 NOJDKHOCTHBIM JIMIAM,
peau3yioT mpaBo Ha obpaineHue cBOGOAHO B NOOPOBOJNBHO, HE Hapylnas paBa H CBOGOILI APYTHX
izig

®opma obpareHus BEIOHpaeTcs rpaxJaHaMH CaMOCTOSTENBHO.

Paccmotpenne obparieHuii rpaxian 0CyIIeCTBIAETCS OECILIaTHO.

OGpailenve rpaxaaHuHa (Janee - oOpallleHHe), HalpaBIEHHOE B aAMMHHMCTPAUMIO | MMHA3MH KM
JIOJDKHOCTHOMY JIMIY, IUCBMEHHOE TM00 YCTHOE IIPEATIOXKEHHUE, 3adBlIeHHE WM xaroba:
npeonojcenue - peKOMEHJALU IpaXAaHiHa [10 COBEPIIEHCTBOBAHHIO HOPMATHBHEIX [IPABOBEIX aKTOB
NEeSTeIbHOCTH aJAMHMHUCTpaUMH [MMHa3uu, pa3BUTHIO OOIIECTBEHHBIX OTHOLICHHM, YIIYUYIIEHHIO
COLIMANIbHO-3KOHOMMYECKOI U MHBIX cep AesTeIbHOCTH;

3aseienue - Npocsda rpakIaHHHA O COACHCTBHH B peaIM3alliHi €ro KOHCTHTYIIMOHHBIX IIPaB U CBOOO
HJIH KOHCTHTYIMOHHBIX IIpaB H CBOOOJ APYTHX JIHIl, THO0 COOOIIeHUE O HAPYIIEHHH 3aKOHOB ¥ MHBIX
HOPMATHBHBIX IPABOBBIX 4KTOB, HEAOCTAaTKax B pabore ['MMHAa3MH WM KPHUTHKA JAEATEILHOCTH
aJIMHHHCTpal¥K [ MMHAa3u4 U ee JOJDKHOCTHBIX JIHII,

arcanoba - npocbba rpakIaHUHA O BOCCTAHOBIECHUH M 3alATE €r0 HAPYIICHHBIX IpaB, CBOOO MIIH
3aKOHHBIX HHTEPECOB JIMOO0 MpaB, CBOOO HITH 3aKOHHBIX HHTEPECOB APYTHX JIKL.

OG6pammenne MOXeT OBITh KOJUICKTHBHBIM, €CIM OHO NOAMKCAHO ABYMs H 6ojiee aBTOpaMH, IGO0
MOCTYNMBIIEE OT HMEHH KOJUIEKTHBA IOpUIWYecKoro juna. KOJIEKTHBHBIMH CYHMTAIOTCS TAKXKE
obpalneHus, NOAMUCAHHBIE WIEHAMH OJJHOM CEMBH.

OOGpammenus, B KOTOPBIX HE YKa3aHbl (haMUius, MECTO XHUTENbCTBA, JaTa, OTCYTCTBYET IHMYHas
NOANUCH  3asdBHUTENS, CUMTAOTCS AHOHMMHBIMH M MOTYT II0 YCMOTPEHHIO pYKOBOJACTBA
aJIMUHHUCTpAIIMH HE pacCMaTPHUBATHCA.

ITPABA U T'APAHTHU BE3OINIACHOCTU I'PAXJIAHUHA B CBS3U C PACCMOTPEHUEM
ET'O OBPALIEHWS

Ilpu paccMoTpeHuH oOpaieHus aAMUHHCTpauMed [MMHA3MM HIM JODKHOCTHBIMH  JIMIIAMH
TpaXIaHUH UMeET MpaBo:

IlpencTaBnaTh NOMOMHUTENBHBIE NOKYMEHTHI M MarepHalsl JU60 obpamarses ¢ Ipockboi 06 Hx
HUCTpeOOBaHUH.

3HaKOMHTECA € JOKYMEHTaMH M MaTepHallaMH, KacaroIUMKCS PacCMOTPEHHs OOpallleHHs], €CIH 3TO
HE 3aTparuBaeT NpaBa, CBOOOIBI U 3aKOHHBIE HHTEPECHI IPYTHX JIMI] M €CJIA B YKa3aHHBIX JOKYMEHTax
U MaTepHajlax He COAEPKATCs CBEAEHHSA, COCTABIIOIIKE IOCYIapPCTBEHHYIO HIH HHYIO OXpaHSEMYIO
beneparbHBIM 3aKOHOM TaifHy.

ITomy4yaTs MHCEMEHHBIH OTBET IO CYLIECTBY HOCTABIEHHBIX B OOPAIlIEHHH BOIIPOCOB.

ObGpamarscs ¢ xanoboii Ha NPUHATOE [0 OOPAIICHHIO PELICHHE MM C 3aABJICHHEM O MpPEKPalleHUH
paccMOTpeHus obpalieHus.

['paxaanuHy B CBS3M C PaCCMOTPEHHEM €ro oOpaleHus B aJMHHUCTPALMIO [ MIMHA3HH rapaHTHpyeTCs
HepasrialleHue CBENCHHUMH, colepKamuxcss B 00pallleHHH, a TakKe CBEIeHHH, KacalomuXxcs YacTHOM
XH3HM IpaxkIaHNHa, 6e3 ero coriacus.

TPEBOBAHHS K TIMCBbMEHHOMY OBPAIIEHUIO

B nuceMeHHOM 06pallieHHH rpaXKJaHHH B 0053aTEILHOM MOPS/IKE YKA3bIBAET HANMEHOBAHME M allpec
oprada (aAMHMHHCTpauus ['WMMHa3uu), B KOTOpBIM HampaBiseT NHUCBMEHHOE OOpalleHHe, Iu6o
(amMunHIO, MM, OTIECTBO COOTBETCTBYIOILETO HOKHOCTHOIO JIMLA HJIH €T0 JOIKHOCTD, 4 TAKXKE CBOU
GamunMo, MM, OTYECTBO, MOYTOBBIA aipec, MO KOTOPOMY MODKEH OBITH HampaBleH OTBET,
YBEJIOMIICHHE O IEpeajipecallid oOpallleHus, H3llaraeT CyTh MPEIIOKEHHUS, 3asIBICHHS UM KaloOBl,
CTaBHT JINYHYIO NIOANHKCH H JaTy.

B ciayyae Heo6XomMMOCTH B TOATBEPXKIEHHE CBOMX [OBOJOB TIPAKIAHHH K IHCEMEHHOMY
O0palleHuIo npunaraeT JOKYMEHTH H MaTepHallbl 00 UX KONHH. BIoXXeHHbIE B KOHBEPTEI Op/CHa,
MeJajii, yJIOCTOBEPEHHs K HHM, IacHopTa, TPYJOBHIE KHHXKKY M OPHIHHABI HHBIX JOKYMEHTOB,
NPHIIOXKEHHBIE K 00pallleHHsIM, BO3BPAIIAIOTCS 3asIBUTENSAM 10 HX MPOChOE.

OGpaiienre, NOCTynuBIIEE B AAMUHHCTPAUMIO [ MMHA43MH WIM K JOMKHOCTHOMY JIHMIY IO
MHGOPMAIIMOHHEIM CHCTeMaM OOILIero IMOJIb30BAHUS, HOMJIEKHT DAacCMOTPEHHIO B IOpAIKE,
yCTaHOBIEHHOM HacTosumM [Tonoxkenuem.

HAITPABJIEHME U PETUCTPAIIUSA TMCBMEHHOI'O OBPAILIEHUA
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[paXnaHWH HampapjseT CBOe IHCBMEHHOE OOpallleHMe B aIMHHHCTpAlMIO ['MMHA3suk WM
JOIKHOCTHOMY JHMIly, B KOMIIETEHIIHIO KOTOPOTO BXOIHUT pElIeHHE IMOCTABIEHHBIX B oOpalleHuu
BOIIPOCOB.

ITuceMennoe obpalleHde, NOCTYNHUBIIEE B aIMHUHHCTpAUMiO ['MMHa3HH MM JODKHOCTHOMY JIMILY,

MOMICKUT O0s3aTeNBbHOM pEerucTpallid B TedYeHHEe Tpex JAHed. Bee mnocrymaromue B ampec

pykoBoacTBa I'MMHa3udM NMCbMEHHBIE OOpamieHHs TIpaXJaH IPHHAMAIOTCS, YYMTBIBAIOTCS,

PETUCTPHPYIOTCA Y JAenonpousBoautens [ MHa3uH. PerncrpallioHHbIH HHAEKC 0OpalleHus rpaxian

yKa3bIBAETCS B PETHCTPAlAOHHOM INTaMIle, KOTOPHIA CTAaBHTCS B HHM)XKHEM IIPaBOM Yy IEPBOTO

JUCTA.

[TuceMa rpaxaaH ¢ IOMETKOH "MTUYHO" MOcie NIPOYTERM aApecaToM, B CiIydae, €CIM B HUX CTaBATCS

BOIMPOCHI, TpeOyIolHe OPHIUHAIBHBIX OTBETOB, NEPENAIOTCS HA PETMCTPAIMIO B YCTAaHOBJICHHOM

HOPSIKE.

[TuckMma, nmepesaHHbBlE PYKOBOJACTBY aAMHHHUCTPALMH IIPH BCTPEYaX ¢ HACEIICHUEM PETHCTPUPYIOTCS H

HAIpaBJIAIOTCSA HCIIOJHUTENSIM 6e30TnararenbHo.

[TuceMenHoe obpallieHre, coep)aniee BOIPOCHL, PEIICHHE KOTOPBLIX HE BXOAHUT B KOMIIETCHIIUIO

aIMUHHACTpalMd [WMMHa3WW, HaANpaBIACTCA B TEUCHHE CEMH JHEW CO JHA pPErucTpaluu B

COOTBETCTBYIOIMI OpraH WM COOTBETCTBYIOLIEMY IOJDKHOCTHOMY JIHMILY, B KOMIIETCHIIMIO KOTOPOTO

BXOJMT peIleHHe TIIOCTaBJICHHBIX B OOpAallleHHH BOMNPOCOB, C YBEIOMJIEHMEM TIpaXkJaHWHA O

nepeaapecanuu ero oOpaleHus.

3ampeniaeTcs HaNpaBIATh XKaTOObl IPXAAaH Ha pa3pelleHHE TeM JOJDKHOCTHBIM JIMIAM, JACHCTBHS

KOTOPBIX 00XaTyIOTCS.

B cny4ae, ecii B COOTBETCTBHH C 3aIpETOM, IPeIyCMOTPEHHBIM 4acTbio 6 cTaThd 8 PemepanbHOro

3akoHa ot 2 Mas 2006 roma Ne 59-03 «O mopsake paccMOTpeHHs obpareHui rpaxnan Poccuiickon

denepanun», HEBO3MOXHO HANpaBUTh Kajloby Ha pacCMOTPEHHE JODKHOCTHOMY JIMIY, B

KOMIIETEHIMIO KOTOPOTO BXOAMT pEIIEHHEe IIOCTABIEHHRIX B OOpAllleHWH BOIPOCOB, Kajoba

BO3BpAIIA€TCA MPAXIAHHHY C Pa3bACHEHHUEM €ro IpaBa 06ajoBaTh COOTBETCTBYIOIIEE PEILICHHE HIIH

JIerctBue (6e3nefcTBHE) B YCTAHOBIICHHOM MOPSAIIKE B CYII.

OPTAHU3ALIUA PABOTBI C OBPAIIIEHUAMU I'PAXKIAH

ObpaiieHue, MOCTYNMHUBIIEE B aJMUHUCTpAIUIO | 'MMHA3UK WM JOJDKHOCTHOMY JIMIY B COOTBETCTBUH

C UX KOMIIETEHIIHEH, TIOJUIEXUT 00s13aTEIEHOMY PACCMOTPEHHIO.

B ciiyyae HeOGXOMUMOCTH MOCTYIHBIIEE OOpaIlleHHe B aipeC PyKOBOJCTBa MOXET OBITh paCCMOTPEHO

C BBIE3JIOM Ha MECTO.

Anmvunuctpanus [ MMHa3uH, JOJDKHOCTHBIE JIMIA!

6.3.1. obecneyuBarOT OOBEKTHBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PacCMOTPEHHE OOpallleHHsd, B
cltyuae HEOOXOJUMOCTH - C YJaCTHEM I'pakJaHHHA, HalIPaBUBIIETO OOpaleHHE;

6.3.2. 3ampallHBalOT HEOOXOOMMBIC JUI PAacCMOTpPeHHs oOpalleHHs JOKYMEHTbl M MaTepuallbl B
JIPYTHMX OpraHax M y APyrux JDOJDKHOCTHBIX JIMIL, 32 HCKIIOYEHUEM CyJIOB, OPraHOB O3HAHHA H
OpTraHoB MPEeIBAPUTEIHLHOIO CIEICTBHUS;

6.3.3. NpUHUMAIOT MepHl, HalpaBlIEHHbIE Ha BOCCTAHOBJICHHE WM 3aIUTy HapyLIEHHBIX IIPaB,
CBOOOJ ¥ 3aKOHHBIX HHTEPECOB IPAKIAHNHA;

6.3.4. narOT MHCHbMEHHBbIE OTBETHI IO CYIIECTBY MOCTABIEHHBIX B 06pallleHUH BOIIPOCOB;

6.3.5. yBeOOMIIIOT rpaXXAaHHHA O HAIIPABJIEHWH ero oOpallleHus Ha PacCMOTPEHHUE B IPyroit oprax
WIM WHOMY MOODKHOCTHOMY JIMIy B COOTBETCTBHM C HMX KoMIeTeHIMeH. [InmceMeHHoe
YBEIOMJIEHHE 3asBUTEIIO HAIPABIIAETCS 3a MOJANUCHIO 3aMECTHTEN YIPaBIAIOLIETO JAEIaMH -
HayaJibHUKa 0011ero oTaena.

3aperucTpupoBaHHbIE MHCHMEHHBIE OOPALlICHHS I'PaXKJaH IOclie MPeABapHUTENBHOTO PacCMOTPEHHUS

JUpeKTOpoM ['MMHa3uM, nepejaroTcs COTpyAHHKaM ['MMHa3MH, B KOMIIETEHLMIO KOTOPBIX BXOIMT

paboTa no teme obpaieHus. Eciu HCNONMHUTENO NOpYYaeTcst JaTh OTBET 3aiBUTEINIO, TO B PE30IIOLHU

JIOJIXHO OBITH yKa3zaHo "...pacCCMOTpETh U JaTh OTBET 3asBUTEMO". B ciydae, KOrna OTBET JaeTcs 3a

[OJMCHIO PYKOBOJCTBA aIMHHHUCTpAIMH, B MOPYYECHHUH HCIOJHHUTEIIO MUIIETCS "...pacCMOTPETh H

IIOATOTOBUTE OTBET 3aABUTENIO".

Ecin nopydeHue mo 3asiBICHHIO JAHO HECKOJIBKUM JOJDKHOCTHBIM JIMIIAM, & OTBETCTBEHHBIH

HCHIOJIHUTENb HE BBIAENEH, TO paboTy MO paccCMOTPEHHUIO oOpalieHuss KOOPAWHHPYET HCIIOIHHTEID,

yKa3aHHBIH NTEPBBIM B pE30JIIOIHMH AupekTopa | mMHa3uu.
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JlomkHoCcTHOE NHUIIO (MCMIONHUTENh) 10 HANpaBlI€HHOMY B YCTAHOBICHHOM IOPSIKE 3aIlipocy
PYKOBOACTBAa aJIMHHHCTpalli¥ ['MMHa3uM, KOTOpoe Aajio mopydeHue, obs3aHO B TedeHue 15 nHeh
[IPEJOCTAaBHTh JOKYMEHTHI U MaTepUaTbl, HEOOXOIUMBIE JIsi PACCMOTPEHHUS OOpaleHHUS.
OTBETCTBEHHBIH HUCIONHUTENL HE3aBUCHUMO OT COJEpXKaHMUS IOpy4YeHHH, NaHHBIX JIUPEKTOPOM
I'mMHa3uu 1o paccMoTpeHHIO 0OpalleHUH rpakiad, TOTOBUT OTBET 3asABHTEIIIO.

ObpaleHuss rpaxkaaH MoClHe HMX PacCMOTPEHHS HCIONHHUTEISIMH BO3BpAIAIOTCS CO  BCEMH
OTHOCSIMMMUCS K HHM MaTepHaliaMM, B TOM YHCIIE ¢ OTBETOM 3asdBHTENO, Ha MOANUCH THPEKTOpa
I'umHa3uu.

OTBeTHl JOJDKHBI COJAEPXKAaThb KOHKPETHYI0O H UYETKYI0 HMH(QOpMAIMI0 IO BCEM BOINpOCaM,
[IOCTaBJICHHBIM B oOpameHun rpaxziad. Eciu 3asBuTeNMI0O JaH OTBET B YCTHOH ¢opme, TO B
MaTepHaiax, IPUIOKEHHBIX K 0OpalleHHIo, JOJDKHO OBITh 3TO yYKa3aHo. Eciii qaeTcs mpoMeXyTOYHBIH
OTBET, TO YKa3blBaeTCs CPOK OKOHYATENILHOTO pEIIeHHUs NOCTaBIEHHOro Bompoca. OTBETHI,
[IOATOTOBJICHHBIE HAa OCHOBAHMHM IIPAaBOBBIX AOKYMEHTOB, MOJDKHBI COIEPXXaThb PEKBHU3UTHI STHX
JIOKYMEHTOB C yKa3aHHEM JaThbl U HauMeHoBaHus. OTBET Ha KOJUIEKTHBHOE oOpallleHue OTIpaBIseTCs
Ha MM [IEPBOTO NMOIMMCABINEro €ro Jjuia, €Clid B MUCBME HE OTOBOPEHO KOHKPETHOE JHII0, KOMY
MOJUTEXXHUT AATh OTBET.

[Hopsimox BH3MpOBaHHUS MOATOTOBIICHHBIX OTBETOB Ha OOpallleHHs IpaXJaH 3a MOAMUCHIO AUPEKTOpa
['mMHa3uu M ero 3aMecTuTenell yCTaHABIMBAETCH CIEOYIOIIMN - HA BTOPOM 3K3eMILIIpE OTBETA
3asBUTEIIIO B JIECBOM HH)KHEM YTIY YKa3bIBaeTCs (paMHUIIHS HUCIOJHUTEIA W HOMEp €ro ClyXeGHOro
TenedoHa, a TakXkKe IPOCTABISIOTCS BH3BI JHPEKTOpa | MMHA3UMM M MCIOJHHTENEH, Y4aCTBOBABIIKX B
HOJArOTOBKE OTBETA, ¢ pacIu$poBKo# dhamuumii.

Ha xaxxnoMm obpaleHnu mociie OKOHYaTeIbHOTO pPELICHHS M ero UCIOJHEHHS I0JDKHA OBITh OTMETKA
06 ucnonunenuu "B nemo", nata ¥ IHYHAS HOJIKCH JODKHOCTHOTO JIHIA, TIPHHSABIIETO 3TO PEIICHHE.
IIpennoxenus, 3asiBReHUS U IKATOOBI, KONMHH OTBETOB HAa HHUX H JOKYMEHTHI, CBSI3aHHBIE C HX
paspelleHHeM, a TakXke IOKYMEHTHl MO JIMYHOMY IpHeMy TrpaxiaaH (OpMHPYIOTCS B JeI0 B
COOTBETCTBUH C YTBEPXKICHHOM HOMEHKJIaTypod nen. JIOKyMEHTBI B 3THX J€laX paclojararoTcs B
XpoHosoruyeckomM mnopsaxe. Ilpu dbopmupoBanuu aen mpoBepsAeTCs IIPaBUIBHOCTh HaIpaBIEHHUS
JOKYMEHTOB B JI€JIO, UX IMOJHOTAa (KOMILIEKTHOCTh). HepaspemeHHble NpenioXeHus, 3asBICHHA H
KanoObl rpaykaaH, a TaK)Ke HeNMPaBUIBHO 0(OpMIIEHHBIE TOKYMEHTHI [TOIIIMBATH B J€JI0 3apeniaeTcs.

[IOPSJIOK PACCMOTPEHUS OTAEJILHBIX BUJIOB OFPAIIEHUM

B cinyuae, ecnd B mHCBMEHHOM OOpallleHHH He YKa3zaHa (paMuids rpakJaHMHa, HalpaBHBIIETO
obpatneHne, IOYTOBBIH afpec, 0 KOTOPOMY JOJDKEH OBITh HallpaBlIeH OTBET, OTBET Ha OOpalleHue HE
naercs. JlupekropoM ['MMHa3uu, €ro 3aMeCTHUTEIAMH WM PYKOBOIHUTEIEM armapara MpUHUMACTCS
pellieHHe O CMHMCaHUM JaHHOro obpameHus "B geno". Eciam B yka3aHHOM OOpallleHHMH COIEpPXKaTcs
CBEJICHHS O IIOATOTaBIHBAEMOM, COBEPIIAEMOM HIIH COBEPIIEHHOM IIPOTHBOIPABHOM JIESHHH, a TAKXKe
O JIMUE, €ro IOArOTaBIMBAIOIIEM, COBEPLIAIOINEM WM COBEpINMBINEM, OOpallleHHe TMOAJIEKUT
HaIpaBJIEHUIO B OpraH B COOTBETCTBHHU C €r0 KOMIIETCHIIHUEH.

[1pn nosyyeHuu NHCHMEHHOTO OOpalEeHus], B KOTOPOM COJEPHKATCS HEIIEH3YpHBIE, OCKOPOUTENbHBIE
BBIPAXEHHSI, YIPO3bl JKM3HH, 37I0POBBIO MM HMMYINECTBY HOJDKHOCTHOTO JUIA, & TAKXKE WIEHOB €ro
CEMBH, aJMMHMCTpauMs [HuMHa3uu BIpaBe OCTaBUTh oOpameHue ©Oe3 OTBeTa IO CYIIECTBY
IIOCTABJICHHBIX B HEM BONPOCOB U COOOLIMTH TIpaxJaHWHY, HalpaBUBIIEMY oOpallleHHe, O
HEIONMYCTHMOCTH 3J10yNoTpebiIeHus npaBoM. PeileHue o cnucaHum qaHHOro obpamieHus "B geno" u
COOOILIEHHH 3asSBUTEMO O HEINONYCTHMOCTH 3JIOYNOTpeONeHHs [paBOM IIPHHMMAETCd U
[IOAIUCHIBACTCSA JTUPEKTOPOM [ 'HMHa3uy.

B ciydae, eciii TEKCT MMUCBMEHHOTO OOpAIlleHUS HE MOIAeTCs IPOYTEHHIO, OOpaIleHHe He MOAIEKUT
HAIpPaBJICHUIO HAa PacCMOTPEHHE M OTBET Ha HETO He JaeTcs. 3asBHTENIO 06 3TOM cooOINaeTcs, ecliy
ero haMHIHA U IOYTOBBIH afpec MOANAIOTCS IPOYTEHHUIO. PelleHne 0 CIUCaHHH JaHHOTO OOpalleHus
"B nen0" ¥ cOOOIMEHNH 3asBUTENIO NPHHAMAETCA | IIOANHUCHIBAETCSA JUPEKTOpoM [ MMHA3HH.
OG6paleHns rpax/iaH, IOCTYIHBIIKE OT OAHOTO M TOTO XK€ JIKIA [T0 OJHOMY B TOMY Xe€ BOIPOCY, €CIIH
CO BPEMEHHM NOJAa4Yd IIEPBOTO OOpalleHHs HMCTEK YCTAaHOBJICHHBIH HacTosmuM [lojiokeHHEM Cpok
pPacCMOTPEHHU MJIM 3aABUTEND HE COIVIACEH C IPHHSATHIM MO €ro oOpallieHHIO peHIeHHEM, CIMTAIOTCS
noBTOpHEIMH. [Ipu pabote ¢ MOBTOpHBEIMH OOpaleHUsAMH (OPMHPYETCS AEIO C YK€ HMEIOIHMUCS
paHee JOKYMEHTaMH 10 00paleHusaM JaHHOTO 3asiBUTEIIA.

He cumTatoTcs mOBTOpHBEIMH OOpalleHHs OZHOTO M TOIO K€ 3afBHTENA, HO MO Pa3sHBIM BOIpOCaM, a
TaK)X€ MHOTOKpAaTHBIE - [10 OJJHOMY H TOMY K€ BOIIPOCY B CiIy4ae, €CIM IPHYUHEL, TI0 KOTOPHIM OTBET
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IO CYLIECTBY MOCTABJIEHHBIX B OOpAaleHHH BOIPOCOB HE MOr ObITh JaH, B HOCIEIYIOUIEM ObUIH
yCTpaHEHbI, TPaXIAHWH BIIpaBe BHOBH HAINIPaBHTh OOpAallEHHE B COOTBETCTBYIOLUMH OpraH MM
COOTBETCTBYIOLIEMY JOJDKHOCTHOMY JIALLY.

B cnyuae, ecid B MHCHMEHHOM OOpallleHWM IpaKIaHHHA COAEPXKUTCS BOIPOC, HA KOTOPHIA €My

MHOTOKpaTHO [aBajliCh IHCBMEHHBIE OTBETHI IO CYIIECTBY B CBS3M C paHee HalpaBIIEMbIMH

OOpallleHHsIMH, M IIPM 3TOM B OOpalleHHH HE MPHBOAATCS HOBBIE JOBOJABI HIIM OOCTOSATENLCTBA,

nupexTOop ['MMHA3uM BIpaBe NPUHATH PeLIeHHE O GE30CHOBATEIBHOCTH OYEPEAHOro OOpalleHHs M

npekpalleHdd nepenuckd. O 1aHHOM pEUIEHHH YBEAOMJIETCS TIpaXJIaHHH, HalpaBHBLIN#M

obpaineHue.

ITuceMennble oOpallieHus TPH TUYHOM IPUEME TPAXKIaH PYKOBOACTBOM ['MMHA3MM pacCMaTpUBAIOTCS

Kak OOBIYHBIE OOpalIeHus.

CPOKU PACCMOTPEHMS OBPAILIEHUI 1 YBEJIOMJIEHUE 3ASIBUTEJIEN

ObpalleHus, INOCTYNUBIIME B aJAMHHHCTpaimio ['HMMHa3uu, MO0 JODKHOCTHREIM  JIMIAM,

paccMaTpHBAIOTCA B CPOK JO OJHOrO Mecslla co OHA MX perucrpaunu, OOpaimenus, He TpeOyromiue

JIOTIOJTHUTENLHOIO M3ydYeHHs M IPOBEPKH, paccMarpuBarorcs OesoriararensHo. O pesynbrarax

PacCMOTPEHHUS YBEJOMIISIOTCS 3aABUTEIH.

B Tex ciyuasx, Koraa Ui paspenieHus oOpameHHi HeoOXOOMMO IPOBEJEHHME CHELHAIBHOH

NPOBEPKH, HCTpeGOBaHME JOMOJIHHUTENBHBIX MaTepHaliOB, HalpaBlIeHHE 3alpoCOB, THOO0 NPUHATHE

JIPYTHX Mep, CPOKH pacCMOTpeHHs oOpalleHHMH MOryT OBITh B HOPSAKE HCKIIOYEHHS IPOJUICHBI

nupektopoM I'uMHasuu He Gosiee yeM Ha 30 mHeil ¢ yBemoMiieHHeM 00 3ToM 3asgButend. [Ipoanenue

cpoka opopMIISETCS UCTIOTHUTEISIMU HE MEHEE YeM 3a MATh JHEH 10 UCTEUEHHM CPOKA PaCCMOTPEHUS
oOpaineHus.

PABOTA C OBPAIIIEHUSIMU, TIOCTABJIEHHBIMUY HA KOHTPOJIb

Ha xoHTponbHBIX obpailieHHsX mpocTaBissiorcs mTaMnbl "OcoOblii koHTpons"' u "[loamexuT

BO3Bpary".

KoHTponbHble OOpalneHus rpakiaH, MOCTYNUBIINE B IIKOJIY M3 BBILECTOSIIMX IOCYIapCTBEHHBIX

OpraHoB BJIACTH, IIOCJIE PETHCTPAlIMK NEPEAalOTCS MO, JIMYHYIO [TOANKUCH MTOMOIHUKAM IS IPUHATHS

pelIeHWid 10 OpraHW3aldl HX PpacCMOTPEHHs, MOATOTOBKH OTBETOB B  BBHIIIECTOSAIIHE

rOCYapCTBEHHBIE OpTaHbl BIAaCTH.

JIOJKHOCTHOE JIMLIO-HCIIONHHUTENL B YCTAHOBJIEHHBIE CPOKH PacCMaTpUBaeT KOHTPOJIbHOE oOpallleHue,

UHGOPMHPYET O pe3ysibTaTax AupekTopa [ MMHAa3MH, AaBIIETO MOPYyYEHHs, TOTOBUT OTBET 3aiBUTEIIO.

Ecid B mnHCbMax BEHINECTOAIIMX TOCYAaPCTBEHHBIX OPraHOB BJIACTH COAEPXKAaTcs NPOChOBI

IpoHH(POPMHPOBAThH X O Pe3yJIbTaTax PaCCMOTPEHHUs oOpalleHui rpaxaaH, TO HCIIONHUTEb TOTOBUT

OTBET U UM.

OOpalieHne CYMTAETCAd MCIOJIHEHHBIM M CHHUMAeTCi C KOHTPOJIA, €CJIH DPacCMOTPEHBI BCe

MIOCTaBJICHHBIE B HEM BOIIPOCHI, IPHHATH HEOOXOAUMBIE MEPHI, 3aIBUTENSIM JaH OTBET. [IMcEMeHHbIE

o0OpallleHHs], Ha KOTOphIE HalOTCS IPOMEXYTOUHBIE OTBETHI, C KOHTPOJS He cHUMaroTcsa. KoHTpoins

3aBEpIIACTCS TOJIKO TIOCJIE BBIHECEHHMS M IPHHATHS HCUYEPIBIBAIOIIMX MeEp IO pPa3spelIeHHIO

IPEJIOKEHHS], 3asIBJICHUS, JKaIOOBL.

TpeboBaHus K coep)aHKIO B 0GOPMIICHHIO OTBETOB (CIPABOK) Ha KOHTPOJIbHBIE OOpalleHHs:

9.5.1. oTBeThl MOMKHBI COIEPKATh KOHKPETHYIO M YETKyI0O HMHGOpMAaNMIO II0 BCEM BOIIpOCaM,
IIOCTaBJIEHHBIM B OOpaIleHUIX IPaskKaaH;

9.5.2. ecnu CpOKHM pacCMOTpPEHHS IPOAJIECHE], TO JOJDKHEI OBITh yKa3aHbl IPHYMHBI U OKOHYATE/IbHAS
Jara pacCMOTPEHHs, 10 HCTEYEHHH KOTOPO# OyJeT NOMOMHUTENBHO COOOIIEHO O MIPOAEIaHHOM
pabore;

9.5.3. B oTBeTe JO/KHO OBITH YyKa3aHO O TOM, 4YTO 3asBUTENb B TOH MM HMHOH (¢opMe
IpOUH(OPMUPOBAH O pe3ysibTaTaX PACCMOTPEHUS;

9.5.4. orBer 3asgBUTENIO MOANMUCHIBAETCHA [JODKHOCTHBIM  JIMIIOM-HCIIOJHUTENEM, KOTOPOMY
HaIpaB/IsIOCH oOpallleHHe Ha pacCMOTpPEHHUE, €CIIH B PE30IOLUM HE yKa3aHo "...IIOArOTOBHMTH
OTBET 3aABUTEIIO";

9.5.5. K OTBeTy IPUKJIANBIBACTCA OPUTHHAT PACCMOTPEHHOTO OOpallleHHs IpaKIaHHHA.

OPI'AHU3ALIMA PABOTHI IT1O JINYHOMY TTPUEMY I'PAXKIAH

JIMyHBIA TIpHEM TpaXkJaH B IIKOJE OCYIIECTBIAIOT AUpekTop [ MMHa3HH H ero 3aMmectuTend. I'padux

IpHeMa rpakaH Mo JUYHBEIM BOIIPOCcaM yTBepxkaaeTcs aupekropom ['uMHazuu. Mudopmanus o Mecre

IIpHEMa, a Takke 00 yCTaHOBJIEHHBIX AJI IpHeMa AHIX U Yacax JOBOAMTCS O CBEIAECHHs I'paXkJaH.

[Tpu nu4HOM NpHeMe rpakJaHHH NMPEeIBABIAET JOKYMEHT, YIOCTOBEPSIOIIHH €r0 JTHYHOCTD.



10.3.

10.4.

10.5.
10.6.
10.7.
10.8.
10.9.

11.
11.1.

11.2.
11.3.

12.
12.1.

12.2.

13.

13.1.

[Topamok pacCMOTpeHHMSA YCTHBIX OOpallleHHH, YBENOMIICHHMs 3adBHUTENed O pe3yiabraTaXx Hx
paccMOTpeHHs, criucanms "B 1eno" ycraHaBnHBaeTCs TaKOH xe, KaK JUIS MHChbMEHHBIX 00pallleHU.
Ha kaxmoe o6bpamenue o¢opmisieTcss yCTaHOBJIEHHOro o0paslia KapToyka JHYHOro IpHeMa
IPaXIaHHHA, B KOTOPYIO 3aHOCHTCS COJCpiKaHHE OOpallleHHs rpaXIaHHHA Ha JIHYHOM IIpHEME, a
TaKKe PE3OMIONMA BEIYLIETO IpHEM, C HOpYyYeHHeM IOKHOCTHoMy numy. [lpu HeobxoxmmoctH
rpakJaHaM MpeTaraeTcs M3JI0KHUTh CyTh BOIIpoca B MMCBMEHHOM BHIE. ITMceMeHHOe obpatuenue B
3TOM CjIydae PErHCTPUPYETCS U pacCMaTpPUBAECTCA B YCTAHOBJIEHHOM IOPsAZKE, a B KApTO4Ke J€acTCs
OTMETKa "OCTaBJE€HO 3asBjeHHE" W [aTa perucrpalyy. B ciydae, €CIM H3JI0OKCHHbIE B YCTHOM
oOpamenus (PakTel M OOCTOATENBCTBA SABISIOTCS OUYCBHAHBIMH M HE TPEOYIOT JONONHUTEIBHOH
NPOBEPKH, OTBET Ha OOpallleHHWe C COINIacHs IpakAaHWHA MOXET OBITh JaH YCTHO B XOj€ JTHYHOIrO
IpHEMa, O YeM JIeJaeTCs 3alKch B KapTOYKe JIMYHOrO IpHEMa rpaxIaHuHa. B ocTajbHBIX Clydasx
JaeTcs MECEMEHHBIN OTBET 110 CYUIECTBY IIOCTABIEHHBIX B 0OpAIEeHHH BOIIPOCOB.

IIpu OBTOPHEIX OOpAIIEHASX MOAGKPAIOTCS HMEIOIIKECS MATEPHANBI II0 ey 3asiBHTENA (apXUBHBIH
Marepuain).

KoHTponb 3a HCIONHEHHEM MOPYYECHHH IO YCTHBIM OOpalICHHSAM OCYIIECTBIAIOT 3aMECTHUTENH
nupekropa ['MMHa3uu ¥ JeIONPOU3BOAUTEND.

[MocTynmuBinmMe OTBETH! O MPHUHATHIX MepaxX HaIPaBILFOTCA JUIA O3HAKOMIEHHS JOJKHOCTHOMY JIHIY,
OCYIIECTBIISBIIEMY TIPHEM.

JIOIKHOCTHOE JIMIO, KaK MPABHIIO, HE MOXET NEPENOPYYHTh NOJYMHEHHOMY BECTH NPHEM IpaXKaaH
BMECTO ce0sl.

B xome nmu4HOrO mnpueMa TrpaXKIaHUHY MOXET OBITh OTKa3aHO B JaIbHEWIIEM pAacCMOTPEHHH
obpallieHusl, eClTi eMy paHee ObUI JaH OTBET IO CYIIECTBY ITOCTaBJICHHBIX B 0OpallleHuH BOIIPOCOB.
XPAHEHHUE MATEPHUAJIOB I1O OBPAIIIEHUSAM I'PAXIAH

Cekperapp — Jnenompou3BoauTens [HMMHAa3MM OCYIIECTBISIET XpPaHEHME M HCIIOJb30BAaHHE B
COpPaBOYHBIX M HMHBIX IEISX NpPEIIOKEHWH, 3asiBJICHUH M Xajlo6 rpaxiaH. YCTaHABIMBAETCH
NATHIETHHH CPOK XpaHEHHUs NpeUIoKeHUH, 3asBIeHUH, Kanob rpaxaal U JOKYMEHTOB, CBA3aHHBIX €
UX pacCMOTpeHHeM H pazperneHueM. [1o ucreyeHny yCTaHOBJICHHBIX CPOKOB XPaHEHHs] JOKYMEHTEI 110
NpPEJIOKEHUSAM, 3asBICHHSM M KajnobaM IpaxIaH MOANEKAT YHUYTOXKEHUIO B COOTBETCTBHH C
yrBepxaeHHbIM PenepanbHoit apxuBHOH ciyx6oit Poccum 06.10.2000, IlepeuneM THIIOBBIX
YIpaBIeHYECKHX JOKYMEHTOB, OOpasyIOIIUXCs B JESTENLHOCTH OpPraHM3allMH, C YKa3aHHEM CPOKOB
XpaHEHHSI.

XpaHeHHE JeN Y UCTIONHUTENEH 3ampenaercs.

OOpatneHus TpakJaH MOTYT HaNpaBJIATHCA B apXuB 0e3 pPacCMOTPEHHS, €CIIH B HUX COIEpIKaTCs
o0IIMe pacCy>XAEHUS IO U3BECTHBIM NpobieMaM HIIM INOJHMMAIOTCA YK€ PELICHHBIE BOMPOCHI, HE
TpebylolHe JONOIHATEIBHOTO PaCCMOTPEHHUS, a TaKXKe 6ECCMBICIICHHBIE 110 COAEPKAHUIO.
KOHTPOJIb 3A COBJIIOIEHMEM ITOPSIIKA PACCMOTPEHUS OBPAIIEHUI

Jupektop 'MMHa3MH OCYIIECTBIseT B Ipeleiax CBOEH KOMIIETEHIMH KOHTPOJL 3a COOIIOJeHHEM
NOpAAKa pacCMOTpeHUsl oOpalneHui, aHAIM3UPYIOT HX COAECpXKaHHWe, IPHMHMMAIOT MEpPHl M0
CBOEBPEMEHHOMY BBISBICHHIO U YCTPAHEHWIO NPHYMH HApyHNICHHS NpaB U 3aKOHHBIX HMHTEPECOB
rpaxiaH.

Jluna, BHHOBHBIE B HapyIIEHHUH IOPSIKA pPacCMOTpEHHMs OOpalleHHH TpakAaH, H3I0XEHHOIo B
HacTosiiueM IlonoXeHWH, HECYyT OTBETCTBEHHOCTb, MPEAyCMOTPEHHYIO 3aKOHOIATEILCTBOM
Poccuiickoii ®enepanu.

BO3SMEUIIEHUE IMPUYUHEHHBIX YBBITKOB U B3bICKAHUE ITOHECEHHBIX PACXO/J0B
I1PY1 PACCMOTPEHWH OBPAIIEHUIA

['paxnaHMH HMMeeT MpaBO Ha BO3MEIIEHHE YOBITKOB M KOMIIEHCAIIMIO MOPAIbHOIO Bpena,
NpUYHHEHHBIX HE3aKOHHBIM JeicTBHeM (Oe3deiicTBUEM) agMUHMCTpanud ['MMHasuu 1npu
paccMOTpEHHUH 0OpallleHUs N0 PEIISHHUIO Cya.



